
Remote Work Flexible Hours Timesheet Form
This remote work flexible hours timesheet form sample helps track employees' work hours
accurately, accommodating flexible schedules. It simplifies time management for remote teams by
providing a clear and organized format. Using this template enhances productivity and ensures
precise payroll processing.

Employee Name:

Employee ID:

Reporting Period:
e.g., June 1-7, 2024

Date Day Start Time End Time Break
(HH:MM)

Total
Hours

Worked
Comments

Monday 09:00 17:00 01:00 07:00

Tuesday 08:00 16:00 00:30 07:30

Employee Signature: ____________________   Date: ____________

Supervisor Approval: __________________   Date: ____________
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