Notice of Absence Form

Personal Details

Full Name:
Employee/Student ID:
Department/Class:

Contact Information:

Absence Details

Date(s) of Absence:

to

Reason for Absence:

Select Reason

Additional Details:

Supporting Documents

Please attach relevant supporting documents to validate your absence:

e Medical certificate
e Travel documents
e Other official evidence

Attach Documents:

Choose File |\, file selected

Signature:

Date of Submission:

Submit
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