
HR Inquiry Form: Payroll Issue
Use this HR inquiry form sample to efficiently address payroll issues and ensure accurate employee compensation.
The form streamlines communication between HR and staff, helping to resolve discrepancies promptly. It serves as a
vital tool for documenting and tracking payroll concerns.

Employee Name:

Employee ID:

Department:

Contact Information (Email/Phone):

Pay Period in Question:

e.g. June 1-15, 2024

Type of Payroll Issue:

Select an issue

Describe the Payroll Issue:

Please provide details about the issue...

Attachments (e.g., pay stubs, screenshots):

No file selectedChoose File

Preferred Resolution/Comments:

Let us know your preferred solution or any other comments...

Submit Inquiry


