
Detailed Production Order Form - Batch Production
This detailed production order form sample is designed specifically for batch production, ensuring precise tracking of
materials, quantities, and processes. It helps streamline manufacturing operations by providing clear instructions and
documentation for each production batch. Utilizing this form enhances efficiency and accountability in the production line.

Production Order Details

Production Order No. ______________________ Date Issued ___ / ___ / _____

Customer Name ______________________ Batch No. ______________________

Product Name ______________________ Product Code ______________________

Quantity to Produce ______________________ Unit ______________________

Due Date ___ / ___ / _____ Priority High / Medium / Low

Production Line ______________________________

Material Requirements

Material Code Description Quantity Required Unit Batch/Lot No.

______________ ______________ ______________ ______________ ______________

Processing Instructions

Stage Description Equipment Operator By

1 __________________________ ________________ ________________

2 __________________________ ________________ ________________

Packaging Instructions

Packaging Type Quantity Labeling Requirements Special Instructions

________________ ________________ ________________ ________________

Quality Checks

Check Item Criteria/Standard

Raw Material Inspection ________________

In-process Control ________________

Final Product Inspection ________________

Production Authorization

Prepared By ____________________    Date: ___ / ___ / _____

Approved By ____________________    Date: ___ / ___ / _____
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