
Detailed Payment Statement Form Sample (Excel Template)
This detailed payment statement form sample in Excel provides a clear and organized overview of invoicing transactions, ensuring accurate
record-keeping. It streamlines the payment tracking process by listing invoice details, payment dates, and amounts in a user-friendly format. Ideal
for businesses aiming to maintain transparent and efficient financial documentation.

Sample Table Structure

Invoice
Number

Client
Name

Invoice
Date

Due
Date Description Invoice

Amount
Amount

Paid
Date
Paid

Payment
Method

Outstanding
Balance Remarks

INV-
2024-001

Acme
Corp.

2024-
05-01

2024-
05-15

Website
Development $2,000.00 $2,000.00 2024-

05-14
Bank
Transfer $0.00 Paid in full

INV-
2024-002

Blue
Stone
Ltd.

2024-
05-10

2024-
05-24

Consulting
Services $1,500.00 $750.00 2024-

05-20 Credit Card $750.00 Partial
payment

INV-
2024-003

Red
Track
Inc.

2024-
05-15

2024-
05-30 Maintenance $800.00 $0.00 - - $800.00 Pending

Instructions
1. Download or copy this table into Excel.
2. Update the fields as per your invoice and payment details.
3. Utilize formulas for calculating Outstanding Balance.
4. Keep the sheet updated for accurate financial records.

Download
You can download a blank Excel template for this payment statement form and customize it for your business needs.


	Detailed Payment Statement Form Sample (Excel Template)
	Sample Table Structure
	Instructions
	Download


