
Volunteer Attendance Record Form
This volunteer attendance record form sample helps organizations efficiently track and document volunteer hours and
participation. It ensures accurate record-keeping for reporting and recognition purposes. Easily customizable, this form
supports effective volunteer management and engagement.

Organization Name:
Enter organization name

Event/Activity:
Enter event/activity name

Date:

Location:
Enter location

# Volunteer Name Contact Number Time In Time Out Total Hours Signature Notes

1

2

3

Reviewed by:
Name of supervisor/manager

Date Reviewed:
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