
Sample Timesheet Form
This sample timesheet form is designed specifically for part-time temporary staff to accurately record their working hours. It ensures easy tracking
of attendance and simplifies payroll processing for employers. Using this form helps maintain organized and efficient workforce management.

Employee Name:     Employee ID: 

Department:     Week Ending: 

Date Day Time In Time Out Break
(hrs)

Total
Hours

Worked
Supervisor

Initials

Total Hours This Week:

Employee Signature:     Date: 

Supervisor Signature:     Date: 

Submit Timesheet  Reset Form
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