
Approval Request Form
Project Proposal Submission

This approval request form sample streamlines the submission process for project proposals,
ensuring all necessary details are captured efficiently.
It facilitates clear communication between project teams and decision-makers to expedite approvals.
Using this form helps maintain organized records and promotes transparency throughout the project
initiation phase.

Project Information

Project Title

Project Lead

Team Members

Separate names with commas

Department

Proposed Start Date

Expected End Date

Proposal Details

Project Summary

Objectives

Expected Benefits

Key Resources Required



Estimated Budget

e.g. $50,000

Approval Routing

Approver Name

Date Submitted

Submit  Reset Form
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