
Work Order Log Form Sample
The work order log form sample is designed to efficiently track tasks along with their completion dates, ensuring
organized project management. It helps in recording detailed information about each work order, facilitating easy follow-
up and accountability. Utilizing this form enhances workflow transparency and timely execution.

Work Order Number: 

Task Description: 

Assigned To: 

Date Issued: 

Completion Date: 

Status: Pending

Add Work Order

Work Order Log

Work Order
# Task Description Assigned To Date Issued Completion Date Status

WO-2024-
001 Repair leaking pipe in restroom John Smith 2024-06-13 2024-06-14 Completed

WO-2024-
002

Replace air filters in all AC
units Sara Lee 2024-06-15 2024-06-17 Completed

WO-2024-
003 Paint main lobby walls David Kim 2024-06-16 In Progress

WO-2024-
004 Install new office computers Ava Chen 2024-06-18 Pending
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