
Simple Expense Record Form Sample in Excel
This simple expense record form sample in Excel allows users to efficiently track and manage their daily expenditures. Designed for ease of use,
it helps maintain organized financial data with minimal effort. Ideal for personal or small business budgeting, the form simplifies expense monitoring
and reporting.

Sample Expense Record Table

Date Category Description Amount Payment Method

2024-06-01 Office Supplies Notebook and pens $15.00 Cash

2024-06-02 Transportation Taxi fare $20.00 Credit Card

2024-06-03 Meals Business lunch $30.00 Debit Card

2024-06-04 Utilities Internet bill $50.00 Bank Transfer

How to Use
1. Download and open the Excel template.
2. Record each expense entry daily or as they occur.
3. Categorize your expenses for better analysis.
4. Utilize Excel's built-in functions to summarize or visualize your spending.

Tip: Add columns for additional details such as receipt numbers, project codes, or notes to further customize your expense form.
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