
IT Systems Audit Preparation Checklist
Ensure a smooth IT systems audit by following a comprehensive preparation checklist that covers system documentation, security protocols, and
compliance standards. Proper organization and review of IT assets help identify potential risks before the audit. This checklist streamlines the audit
process, saving time and enhancing accuracy.

Audit Preparation Checklist
1. System Documentation

Update system architecture diagrams
Review inventory of hardware and software
Document IT policies and procedures

2. Access Management
Verify user access lists and permissions
Remove inactive/terminated user accounts
Document privileged access approvals

3. Security Protocols
Check firewall and antivirus configurations
Review and test backup/recovery procedures
Document incident response plans

4. Compliance Standards
Ensure adherence to applicable regulations (e.g., GDPR, HIPAA)
Gather evidence of completed compliance training
Maintain records of security assessments and audits

5. Update and Test
Apply latest patches and updates
Perform vulnerability scans
Test system recovery processes

6. Communication and Reporting
Notify relevant teams of audit schedule
Assign responsibilities for audit tasks
Prepare summary reports for auditors
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