
IT Security Audit Checklist for Small Businesses
Conducting an IT security audit checklist is essential for small businesses to identify vulnerabilities and ensure data protection. This checklist
helps assess network security, software updates, and access controls, minimizing risks of cyber threats. Regular audits promote compliance and
strengthen overall cybersecurity posture.

Checklist Items
1. Network Security

Ensure firewall is active and properly configured
Change default passwords on all network devices
Disable unused network ports and services
Regularly scan for unauthorized devices or connections

2. Software & Patch Management
Update all operating systems and applications with latest patches
Uninstall or disable unused software
Use only authorized, licensed software

3. Access Controls & Authentication
Implement strong password policies
Enable multi-factor authentication (MFA) where possible
Review and update user access rights regularly
Remove access for former employees immediately

4. Data Protection & Backup
Encrypt sensitive data at rest and in transit
Schedule regular data backups and test restore process
Store backups securely, preferably offsite or in the cloud

5. Physical Security
Secure server rooms and IT equipment with locks
Restrict physical access to authorized personnel
Use security cameras where appropriate

6. Incident Response
Establish an incident response plan and train staff
Log and monitor security incidents
Review and update response procedures regularly

7. Employee Training
Conduct regular cybersecurity awareness training
Phishing testing and reporting procedures
Communicate policies for using personal devices (BYOD)

8. Compliance & Documentation
Maintain records of audits and remediation
Ensure compliance with industry regulations (GDPR, HIPAA, etc.)
Review and update security policies annually

Audit Frequency Recommendation
It is recommended that small businesses conduct IT security audits at least annually, or more often if significant changes occur within the
organization or its IT environment.
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