
Inventory Report Form
Business Name: ________________________________________

Date: ____________________

Prepared By: _______________________

Item
ID/Code

Product
Name/Description Category Unit

Cost
Quantity
in Stock

Minimum
Required

Reorder
Needed

(Y/N)
Supplier Notes

101 Blue Notepad Stationery $2.00 35 20 No ABC
Supplies -

102 Ballpoint Pen Stationery $0.50 15 30 Yes Office
Depot

Order
More

103 USB Cable Electronics $3.50 10 10 No ElectroMart -

Comments/Recommendations:
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

An inventory report form sample for small business helps efficiently track stock levels, manage supplies, and avoid
overstocking or shortages. This form is designed to streamline inventory management, making it easier to monitor product
availability and reorder necessities promptly. Using a well-structured inventory report form enhances operational efficiency and
supports informed business decisions.


	Inventory Report Form

