
Engineering Project Handover Checklist Requirements
The engineering project handover checklist is essential for ensuring all deliverables, documentation, and compliance standards are met before
project completion. It helps facilitate a smooth transition from the project team to operational staff by verifying that every requirement has been
addressed. Proper use of this checklist minimizes risks and supports ongoing maintenance and future upgrades.

Sample Engineering Project Handover Checklist
1. Project Documentation

Final design drawings and plans
As-built documentation
Technical specifications and datasheets
Operation and maintenance manuals

2. Compliance & Regulatory Approvals
Building and safety certifications
Government or industry compliance documents
Inspection and testing records

3. Asset & Equipment Handover
Asset registers and inventory lists
Warranty certificates
Spare part lists and locations

4. Training & Knowledge Transfer
User/Operator training sessions completed
Training materials and videos provided
Contact information for ongoing support

5. Health, Safety & Environmental Considerations
Risk assessments and control measures provided
Environmental impact assessments
Emergency procedures and protocols documented

6. Project Close-Out
Defects and snags identified and resolved
Client sign-off and acceptance documents
Final project report and lessons learned

Use this checklist as a starting point and tailor it to the specific needs and nature of your engineering project.
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