Employee Complaint Report Form Sample

This employee complaint report form sample provides a structured tenmplate for documenting workplace issues effectively. It ensures clear
communication of concerns, helping organizations address and resolve employee grievances pronptly. Using this form promotes transparency and
supports a positive work environment.

— Employee Information

Name: ’ ‘

Enmployee ID: ’ ‘

Department: ’ ‘

— Complaint Details
Date of Complaint: ’ ‘

Subject of Conplaint: |

Description of Incident:

Witnesses (if any): ’

Actions Taken (if any):

— Resolution Request
Desired Resolution/Outcome:

— Enployee Signature

Signature: ’ ‘

Date Signed: ’ ‘

Submit Complaint ‘
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