Daily Training Attendance Log Form
This daily training attendance log form sample helps organizations efficiently track participant presence during
training sessions. It ensures accurate record-keeping and simplifies attendance management. Using this form promotes

accountability and supports training evaluation processes.

Training Information

Training Title Trainer/Facilitator

Date Location/Room

Attendance Log

No. Participant Name Department Time In Time Out Signature Remarks

1

2

3

Trainer/Facilitator's Remarks:

Verified by:

Name Signature Date
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