
Corporate Tour Reservation Form
Use this corporate tour reservation form sample to streamline booking processes and provide clear itinerary details. It
ensures efficient communication and smooth travel arrangements for business groups. Customize the form to include all
essential trip information and preferences.

Company Details
Company Name:

Contact Person:

Email Address:

Phone Number:

Tour Information
Tour Name/Description:

Number of Participants:

Desired Travel Dates:

e.g. July 10-14, 2024

Special Requests/Notes:

Itinerary Details

Day Date Location Activities/Meetings

1 e.g. July 10, 2024 e.g. New York City e.g. Arrival & Welcome Dinner

2



3

Preferences
Preferred Room Type:
Single

Transportation Requirements:

e.g. Airport pick-up, daily shuttles

Submit Reservation


	Corporate Tour Reservation Form
	Company Details
	Tour Information
	Itinerary Details
	Preferences


