
Construction Site Incident Report Form Sample Excel
This construction site incident report form sample Excel provides a structured template to efficiently document accidents and safety issues. It helps
ensure accurate record-keeping and compliance with safety regulations. Use this form to promptly capture essential details, enabling better incident
management and prevention.

Sample Incident Report Form (Excel Structure)

Incident
Date Time Location Reported

By
Injured

Person(s)
Description
of Incident

Immediate
Action
Taken

Witnesses Supervisor
Notified

Further
Action

Required

Report
Completed

By

Date
Completed

2024-
06-12

09:15
AM

Main Site
Entrance John Doe Jane

Smith

Slip and fall
due to wet
surface

Area
cordoned
off, medical
attention
provided

Mike Lee Supervisor
Allen

Investigate
cause of
wetness,
improve
signage

John Doe 2024-06-
12

Download Construction Site Incident Report Form (Excel Template)

Instructions for Use:

1. Record the incident as soon as possible after it occurs.
2. Fill in all relevant details, including time, date, and involved parties.
3. Describe the incident clearly and note any immediate actions taken.
4. List witnesses and notify supervisors where required.
5. Use the Excel template to maintain organized digital records for future reference.
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