
Volunteer Event Attendance Form Example (Excel
Format)

This volunteer event attendance form example in Excel helps organizers efficiently track participant involvement and
manage event logistics. Featuring customizable fields, it ensures accurate recording of volunteer names, contact details,
and attendance times. Utilizing this template streamlines event coordination and enhances volunteer communication.

Instructions: Download and use this table as an Excel template. Add or remove columns as needed for your event.

Volunteer Attendance Tracking Form

Date Event
Name

Volunteer
Name Email Phone

Check-
In
Time

Check-
Out
Time

Hours
Contributed Notes Signature

2024-
06-10

Community
Clean-Up Jane Doe jane.doe@email.com

555-
123-
4567

09:00 12:00 3 Arrived
on time

2024-
06-10

Community
Clean-Up

John
Smith john.smith@email.com

555-
987-
6543

09:15 12:00 2.75
Assisted
with
supplies

Download Excel Template
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