
Signature Authorization Form 
(Internal Approval)

A signature authorization form sample streamlines internal approval processes by
clearly documenting necessary consents. This form ensures accountability and
efficiency within organizational workflows. Utilizing a standardized template promotes
consistency and reduces approval delays.

1. Request Details

Request Date _______________________________

Department _______________________________

Requested By _______________________________

Purpose/Nature of
Request __________________________________________

2. Approval Routing

Approver Name _______________________________

Title/Position _______________________________

Department _______________________________

3. Authorization & Consent

I hereby authorize the approval of the request detailed above and confirm that all
necessary guidelines have been followed for internal processing.

______________________________
Authorized Approver's Signature
Date: __________________
______________________________
Requestor's Signature
Date: __________________

For Office Use Only

Approval Status â ​̃ Approved    â ​̃ Rejected    â ​̃ Pending

Remarks __________________________________________

Processed By/Date _______________________________
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