
Financial Audit Document Submission Record Form
This financial audit document submission record form sample ensures accurate tracking of all necessary paperwork
during the audit process. It helps maintain organized records, facilitating smooth verification and compliance. Using this
form enhances transparency and accountability in financial audits.

Document Name Date Submitted Submitted By Received By Comments/Notes Verified

Balance Sheet 2024-06-10 Jane Doe John Smith Annual financial statement

Income Statement 2024-06-10 Jane Doe John Smith Quarter 2 submission

Bank Reconciliation 2024-06-09 Michael Lee John Smith

Tax Filings 2024-06-08 Jane Doe John Smith Includes supporting schedules

Instructions: Please ensure all necessary documents are listed above. Check the "Verified" box after reviewing each
document. Use the Comments/Notes field for any remarks or follow-up actions required.

Date of Audit Review: 

Reviewed By (Auditor's Name): 
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