Employment Agreement Form Sample for Remote
Workers

An employment agreement form sample for remote workers ensures clear terms and conditions tailored for virtual
work environments. This document helps define roles, responsibilities, and expectations to foster productive and
compliant remote employment relationships. Utilizing a standardized template simplifies onboarding and legal
compliance for both employers and employees.

1. Parties to the Agreement

Employer Name

Address

Employee Name

Address

Start Date / /

2. Position & Responsibilities

The Employee will be employed as [Job Title] and will report to [Supervisor/Manager]. Key duties and responsibilities
include:

3. Work Location & Hours

This position is remote. The Employee shall perform their duties from their home or another approved remote location.
Work Hours: [e.g., 9:00 AM &€ 5:00 PM, Monday to Friday]

Time Zone: [Specify time zone]

4. Compensation

Salary/Wage: [$ per hour/per month/per year]
Payment Schedule: [e.g., bi-weekly, monthl

5. Equipment & Expenses

Provided by Employer: [e.g., laptop, software]
Reimbursable Expenses: [Specify policies for internet, office supplies, etc.]

6. Confidentiality & Data Security

The Employee agrees to maintain the confidentiality of all company information and comply with relevant data security
standards.

7. Termination

Either party may terminate this agreement with [notice period, e.g., two weeks' notice]. Grounds for immediate termination
include, but are not limited to, breaches of confidentiality or misconduct.



8. Governing Law

This agreement shall be governed by the laws of [Jurisdiction/State/Country].

9. Acceptance & Signatures

Employer Signature Date / /

Employee Signature Date / /

This is a sample agreement for informational purposes only and should be customized and reviewed by legal counsel
to ensure compliance with applicable lavs.
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