Employee International Travel Authorization Form

The Employee International Travel Authorization Form sample is a standardized document used by organizations to approve and monitor
staff travel abroad. It ensures compliance with company policies and helps manage travel logistics efficiently. This form typically includes details
such as destination, purpose, duration, and necessary approvals.

Employee Information

Name: |

Employee ID: | ‘

Department: | |

Email: |

Travel Details

Destination Country City Purpose of Visit Departure Date Return Date

||| ||| || ||

Description / Additional Details:

Approvals
Supervisor Department Head Finance HR
Name: l ‘ Name: l ‘ Name: l ‘ Name: l
Signature: Signature: Signature: Signature:
Date: l ‘ Date: l ‘ Date: l ‘ Date: l

Submit Authorization Request ‘
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