
Document Submission Record Form
This document submission record form sample streamlines the organization of required papers for visa applications,
ensuring a complete and efficient process. It helps applicants track all submitted documents accurately, reducing the risk
of missing essential paperwork. Utilizing this form improves communication between applicants and visa authorities.

Applicant Information

Full Name ________________________________________

Passport Number ________________________________________

Date of Birth ________________________________________

Contact Number ________________________________________

Email Address ________________________________________

Visa Application Details

Type of Visa ________________________________________

Application Reference Number ________________________________________

Date of Submission ________________________________________

Document Checklist

No. Document Name Submitted (Y/N) Remarks

1 Visa Application Form ______ __________________

2 Passport (Original & Copy) ______ __________________

3 Photographs (Passport Size) ______ __________________

4 Proof of Financial Means ______ __________________

5 Travel Itinerary ______ __________________

6 Accommodation Details ______ __________________

7 Additional Documents ______ __________________

For Official Use Only

Date Received ________________________________________

Receiving Officer Name ________________________________________

Comments ________________________________________

Applicant's Signature: ___________________________ Date: ___________________
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