
Customizable Excel Blank Timesheet Form
Sample
Optimize your workflow with this customizable Excel blank timesheet form, designed specifically for
small businesses. Easily track employee hours and manage payroll with a user-friendly template. Save time
and improve accuracy by tailoring the form to your unique business needs.

Company Name

Enter company name

Employee Name

Enter employee name

Week Starting

Position

Enter employee position

Manager

Manager name

Day Date Time In Time Out Break (hrs) Total Hours Notes

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

Total Hours:

Tip: Download and customize this timesheet in Excel. Add company branding, formulas for automatic
calculations, and adjust fields as needed to fit your payroll process.
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