
Free Printable Two Weeks Notice Form Sample
Download a free printable two weeks notice form sample to professionally notify your employer of your resignation.
This easy-to-use template ensures clear communication and a smooth transition. Perfect for employees seeking a
respectful exit from their current job.

Date:

MM/DD/YYYY

Employer/Manager Name:

Enter employer or manager's name

Company Name:

Enter company name

Company Address:

Enter company address

Notice Letter:

Dear [Manager Name],Please accept this letter as formal notice of my resignation from [Company Name], effective two weeks from today ([Last Working Day]).I appreciate the opportunities I've had while working here. Please let me know if I can assist during the transition.Sincerely,[Your Name]

Your Name:

Enter your name

Signature (Optional):

Sign here

For personal use only. Download, print, and fill in your details for a professional resignation letter.
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