Travel Claim Form Sample - International Travel Expenses

Download a comprehensive travel claim form sanple designed specifically for international travel expenses. This form helps ensure accurate
reimbursement by detailing costs such as airfare, accommodation, and meals. Simplify your expense reporting with this easy-to-use template
tailored for global travelers.

Travel Claim Form

— Traveler Information

Full Name: ’ ‘

Enployee ID/Number: ’ ‘

Department: ’ ‘

Email Address: ’ ‘

— Trip Details
Destination(s): ’ ‘

Purpose of Travel: ’ ‘

Departure Date: ’ ‘

Return Date: | |

— Expense Details
Expense Type Description Date Amount (Currency) Receipt Attached

| |
[ |

Airfare - [

Airfare - [

— Total & Certification
Total Amount Claimed (Currency):| |

M1 certify that the above expenses were incurred as described and all receipts are attached where applicable.

Submit Claim ‘ Clear Form ‘
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