Security Shift Handover Log Form

The security shift handover log form sample is a crucial document used to ensure seamless
communication between outgoing and incoming security personnel. It helps in recording important
information, incidents, and instructions to maintain security continuity. This form enhances
accountability and operational efficiency during shift changes.

General Information

Date: ]

Shift: Day

Outgoing Officer ’
Name:

Incoming ’
Officer Name:

Location/Site:

Shift Summary

Item

Details

Incidents During Shift

Issues Outstanding

Equipment Handover

Visitors/Deliveries

Patrols Conducted

Special Instructions

Signatures

Outgoing Officer Signature

Date & Time

Incoming Officer Signature

Date & Time
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