
Monthly Inventory Log Form Sample Excel
The monthly inventory log form sample Excel is a crucial tool for tracking stock levels and managing supplies efficiently. It allows businesses to
record item quantities, monitor usage trends, and identify discrepancies promptly. Using this Excel template simplifies inventory management and
ensures accurate record-keeping.

Sample Monthly Inventory Log Form (Excel Format)

Date Item Name /
Description

Item
Code

Beginning
Quantity

Quantity
Added

Quantity
Used

Ending
Quantity Remarks

2024-06-
01 Printer Paper (A4) PP-A4 1000 500 400 1100 Restocked

2024-06-
01 Ink Cartridge IC-XL 40 10 5 45 Low stock

2024-06-
02 Staplers ST-21 20 0 2 18 -

How to Use This Inventory Log Form

Enter the date for each inventory activity.
Record the item name or description and item code.
List the beginning quantity for each item at the start of the month or period.
Update quantity added (purchases/restocks) and quantity used (issues/consumptions).
Calculate and enter the ending quantity for each item.
Add remarks for special notes, such as low stock alerts or restocking actions.

Download Sample Template

You can create a similar Excel template by adapting the above columns in a spreadsheet, or download a ready-to-use monthly inventory log form
Excel template.
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