
Monthly Financial Transaction Record Form Sample
Spreadsheet
This monthly financial transaction record form sample spreadsheet provides a structured template to accurately
track and organize all income and expenses throughout the month. It enhances financial management by offering clear
categories and easy-to-follow entries for each transaction. Designed for efficiency, this form helps users maintain
comprehensive and error-free records for better budgeting and reporting.

Monthly Financial Transaction Record

Date Description Category Type
(Income/Expense)

Amount
($)

Payment
Method Notes

2024-
06-03 Salary Income Income 2,500.00 Bank

Transfer
Monthly salary from
employer

2024-
06-05 Groceries Food &

Groceries Expense 150.00 Credit Card Walmart

2024-
06-10 Rent Housing Expense 1,000.00 Bank

Transfer Monthly rent payment

2024-
06-12

Coffee with
friends Entertainment Expense 25.00 Cash Local cafe

2024-
06-15

Freelance
Project Income Income 500.00 PayPal Web design gig

Total Income 3,000.00

Total Expenses 1,175.00

Monthly Balance 1,825.00
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