
Digital Equipment Checkout Record Form
This digital equipment checkout record form template streamlines the process of tracking borrowed devices,
ensuring accountability and efficient management. It provides a clear and organized layout for recording essential
details like borrower information, equipment type, and return dates. Ideal for schools, offices, and rental services, this
template simplifies inventory control and reduces the risk of lost items.

Borrower Information

Name Department/Class

Email Phone

Equipment Details

Equipment Type Brand/Model Serial/Asset Number Accessories (if any)

Checkout & Return Information

Date Checked Out Time

Due Date Return Date

Condition & Notes

Condition at Checkout

Condition at Return

Notes

Borrower's Signature: _______________________     Date: ________________

Staff Initials: ____________________________       Date: ________________
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