
Detailed Transaction Statement Form
This transaction statement form sample provides a detailed overview with an itemized list, ensuring clear and precise
financial tracking. Each entry is organized for easy reference, promoting transparency and accuracy in transactions. Ideal
for businesses and individuals seeking meticulous record-keeping.

Statement Period: e.g. 01/06/2024 - 30/06/2024

Account Name: e.g. John Doe LLC

Account Number: e.g. 123456789

Date Description Transaction
Type

Reference
No.

Debit
($)

Credit
($) Balance ($)

01/06/2024 Opening Balance Balance - 2,000.00

03/06/2024 Invoice #INV1021
Payment Credit ABC456 500.00 2,500.00

07/06/2024 Office Supplies Purchase Debit EXP008 120.00 2,380.00

10/06/2024 Utility Bill Payment Debit UTIL5562 75.00 2,305.00

22/06/2024 Client Refund Debit RF2024 150.00 2,155.00

28/06/2024 Service Income Credit SRV1337 1,000.00 3,155.00

Total Credits: $1,500.00

Total Debits: $345.00

Ending Balance: $3,155.00

Ensure all transactions are reviewed for accuracy. For questions, contact your financial representative.
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