
Purchase Record Form — Multiple Suppliers
This purchase record form sample is designed to efficiently track transactions from multiple suppliers, ensuring accurate and organized procurement data. It streamlines the
purchasing process by consolidating supplier details, item descriptions, quantities, and prices in one concise document. Utilizing this form enhances accountability and simplifies
financial auditing.

General Information
Form Date ________________ Prepared By ________________

Department ________________

Supplier & Purchase Details

Supplier Name Contact Person Phone/Email Item Description Quantity Unit
Price

Total
Price

Date of
Purchase

Invoice/PO
Number Remarks

________________ ________________ ________________ ________________ ____ ____ ____ ___________ _____________ ___________

________________ ________________ ________________ ________________ ____ ____ ____ ___________ _____________ ___________

Summary
Total Purchases _______________

Verified By _______________

Date ____/____/______
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