
Maintenance Request Call Log Form Sample
The maintenance request call log form sample helps efficiently track and manage maintenance requests by recording
essential details such as caller information, issue description, and response time. This form streamlines communication
between tenants and maintenance teams, ensuring timely resolution of reported problems. Utilizing a standardized call log
form improves accountability and service quality in property management.

Maintenance Request Call Log Form

Date & Time of Call

Caller Name

Contact Number

Unit/Location

Description of Issue

Urgency Level Select

Assigned To

Time Responded

Resolution / Action Taken

Status Select

Logged By

Submit Request
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