
Hourly Work Record Form for Freelancers
Use this hourly work record form sample to accurately track and document your billable hours and tasks for each client
or project. This record improves time management, invoicing, and accountability.

Freelancer Name: 

Client/Project Name: 

Week Starting: 

Date Start Time End Time Task
Description

Total
Hours Notes

Total Hours Worked:

Freelancer Signature: 

Date: 
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