
Security Visitor Log Form Sample for Businesses
The security visitor log form sample for businesses provides an efficient way to track and record visitor details for
enhanced safety. It helps organizations maintain accurate records, ensuring accountability and smooth visitor
management. Implementing this form boosts security protocols and supports regulatory compliance.

Date

Time In

Time Out

Visitor Full Name

Company/Organization

Person To Visit

Purpose of Visit

ID Type

ID Number

Visitor Badge Number

Visitor Signature

Submit

Sample Security Visitor Log Table



Date Time
In

Time
Out

Visitor
Name Organization Person

Visited Purpose ID
Type/Number

Badge
# Signature

2024-
07-01 09:00 10:30 Jane

Smith Acme Corp John
Doe

Client
Meeting

Driver's License
/ 1234567 15 Jane S.

2024-
07-01 13:15 14:00 Brian

Lee Leaf Ventures Mary
Clark Interview Passport /

9876543 16 Brian L.
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