Employee Agreement Form

This employee agreement form ensures a clear understanding of job responsibilities and terms of employment while including a confidentiality
clause to protect sensitive company information. It is designed to safeguard both employer and employee interests by outlining expectations and
legal obligations. Using this form helps maintain trust and compliance within the workplace.

1. Employee Information

Enmployee Name:

| |

Posttion/Title:

| |

Start Date:

2. Terms of Employment

¢ Job Responsibilities: The Employee agrees to carry out the duties described in the job description and any other duties reasonably
assigned by the Employer.

¢ Compensation: The Employee will receive salary/wages as specified in the attached offer letter or compensation plan.

¢ Work Hours: The standard working hours shall be as agreed by both parties.

¢ Termination: Either party may terminate this Agreement with or without cause, subject to the notice period as stated in company policy.

3. Confidentiality Clause

The Employee acknowledges that during the course of their employment, they may have access to confidential information regarding the Company,
its clients, finances, and business strategies. The Employee agrees not to disclose, share, or use any such confidential information for personal
benefit or for any party outside the Company, both during and after the period of employment, without the express written consent of the
Enployer.

Upon termination of employment, the Enployee agrees to return all company property and documentation containing confidential information.

4. Acknowledgment and Signature

By signing below, both parties agree to abide by the terms and conditions outlined in this Employee Agreement Form, including the confidentiality
clause.

Employee Signature:

| |

Date:

| |

Employer Signature:

| |

Date:

This document is a sample agreement and should be reviewed and customized to comply with local labor laws and company policies.
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