
Refund Receipt Form 
for Returned Merchandise

Use this refund receipt form sample to document returned merchandise efficiently, ensuring clear communication
between the business and the customer. This form helps track refund details and maintains accurate financial records for
returned goods. It is essential for smooth transaction processing and customer satisfaction.

Customer Information

Name Contact Number

Email Address

Return Details

Date of Return Receipt/Invoice No.

Returned Item(s)

Reason for Return

Refund Details

Refund Method Cash Refund Amount

Office Use Only

Processed By Date Processed

Customer Signature:

________________________________

Authorized Signature:

________________________________
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