Prior Notice Form for Contract Cancellation

Date:

To: [Name of Recipient]
Address: [Recipient's Address]

From: [Your Nane]
Address: [Your Address]

Subject: Prior Notice of Contract Cancellation
Dear [Recipient's Name],

This letter serves as formal prior notice of the cancellation of the contract between [ Your Name/Company] and [Recipient's Name/Company],
dated [Contract Date].

Reason for Cancellation: [State the reasons for cancellation clearly and concisely. ]

In accordance with the terms and conditions of the contract, this notice fulfills the required notification period, and the contract will be considered
terminated effective on [Effective Date of Cancellation].

Please confirm receipt of this notice and let us know if there are any outstanding matters to address before the effective date.
Thank you for your attention to this matter.

Sincerely,

[Your Name]
[Title/Position, if applicable]
[Your Contact Information]

This prior notice form sample provides a clear template for contract cancellation, ensuring proper communication and legal compliance. It outlines
essential details such as the reason for termination and the effective date, helping to avoid disputes. Using this form streamlines the cancellation
process for both parties.
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