
Physical Access Request Form
This physical access request form sample streamlines the process of granting authorized personnel entry to secure
areas. Designed for clarity and compliance, it ensures all necessary information is collected efficiently. Utilizing this form
helps maintain security protocols while facilitating smooth access management.

Applicant Information

Full Name

Employee ID/Badge Number

Department

Email Address

Contact Number

Access Details

Areas Requested

List all secure areas or locations for which access is requested

Purpose of Access

Access Type
--Select--

Start Date

End Date (if temporary)

Authorization

Manager/Supervisor Name

Manager/Supervisor Email

Manager/Supervisor Signature

Date
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