
Monthly Internship Timesheet Form
This monthly internship timesheet form sample helps interns accurately record their daily work hours to ensure proper
tracking of their internship progress. It provides a structured layout for documenting attendance and tasks completed each day.
Utilizing this form facilitates efficient monitoring and evaluation of the internship experience.

Intern Information

Name Department

Supervisor Name Month/Year

Timesheet

Date Day Time In Time Out Total Hours Tasks/Activities Supervisor Initials

TOTAL HOURS

Comments (if any):

Signatures

Intern Signature Date

Supervisor Signature Date
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