
Monthly Employee Timesheet Form (Project-based Employees)

This monthly employee timesheet form sample is designed specifically for project-based employees to
accurately track their work hours. It helps streamline payroll processing and ensures precise project time allocation.
Using this form enhances productivity and accountability in any project management system.

Employee & Project Details

Employee Name Employee ID

Project Name Manager/Supervisor

Month/Year Department

Project Hours Log

Date Day Task/Activity Description Start Time End Time Total Hours Project Code

Total Hours for the Month

Employee Signature:

___________________________
Date: ___________

Supervisor Approval:

___________________________
Date: ___________
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