Employee Authorization Form

For Payroll Processing

This employee authorization form sample streamlines payroll processing by obtaining
necessary employee consent for salary disbursement and deductions. It ensures compliance
with company policies and legal requirements while facilitating accurate and timely payroll
management. Using this form helps maintain transparent and efficient financial operations
within the organization.

Employee Information

Full Name
Employee ID
Department
Position

Date of Hire

Bank Account Details for Salary Credit

Bank Name
Account Number

Bank IFSC/Swift Code

Authorization for Payroll Deductions
1 hereby authorize the company to make statutory and authorized voluntary

deductions (such as tax, social security, insurance, loans etc.) from my salary as per
applicable laws and company policies. Other Deductions (please specify, if any):

Declaration & Consent



| certify that the above details are true and correct to the best of my knowledge. | authorize the
company to process payroll and credit my salary to the bank account mentioned above, and to
make statutory and other agreed deductions. | understand this authorization is valid unless
revoked in writing by me.

Employee Signature
Date
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