
Workplace Safety Incident Report Form Sample (Excel)
This workplace safety incident report form sample Excel helps organizations document and analyze safety incidents efficiently. It provides a
structured layout for recording details, ensuring compliance with safety regulations and promoting a safer work environment. Utilizing this form
enhances incident tracking and prevention strategies.

Sample Excel Structure

Date of
Incident

Time of
Incident Location Employee

Name(s)
Incident

Description

Injury
Type /

Severity

Immediate
Action Taken

Witness
Name(s)

Supervisor
Name

Follow-up /
Recommendations

2024-
06-01 14:20 Warehouse

Zone B John Smith

Slipped on
wet floor while
carrying
boxes.

Minor
sprain

First aid
provided; area
cleaned and
sign placed

Jane Doe Michael
Brown

Install anti-slip mats
in wet areas.

Key Elements Included in the Form
Date and time of the incident
Exact location and those involved
Detailed description of the event
Witness and supervisor information
Immediate responses and follow-up recommendations
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