
Contract Termination Notice Form
Purpose: This contract termination notice form is designed for formal communication regarding
the end of employment agreements, ensuring clarity and compliance with legal requirements. It
facilitates a structured and professional way to notify employees about contract conclusions or
terminations. Using this form helps maintain transparent and documented employment transitions.

Employer Information

Employer Name:

Employer Address:

Employee Information

Employee Name:

Employee Position/Title:

Employee ID (if applicable):

Contract Details

Contract Start Date:

Intended Termination/End Date:

Reason for Termination

Reason (select or specify):
--Select--

Provide additional details if needed

Notice Period

Notice Period (as per contract):

e.g., 1 month, 2 weeks

Additional Comments/Instructions



Signatures

Employer Signature:

Employee Signature (optional):

Date:

Submit Notice
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