
Requested By:

Signature & Date

Approved By:

Signature & Date

Petty Cash Receipt
Date: YYYY-MM-DD

Receipt No.: 

Requested By: 

Department: 

Itemized Expenditures

No. Description Account/Project Amount

1 Office Supplies

2 Transportation

3

4

Total

Purpose/Notes:

Describe the purpose of expenditures...
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