
Payment Receipt
Installment Payment Plan

Date: [YYYY-MM-DD]
Receipt No.: [Receipt Number]

Payer Name [Payer Name] Recipient Name [Recipient Name]

Payment Plan Reference [Plan/Contract #] Contact [Phone/Email]

Installment Payments

Installment
No.

Due
Date

Amount
Due

Amount
Paid

Date
Paid

Payment
Method Status

1
[YYYY-
MM-
DD]

$[Amount] $[Amount]
[YYYY-
MM-
DD]

[Cash/Bank 
Transfer/Credit] [Paid/Pending]

2
[YYYY-
MM-
DD]

$[Amount] $[Amount]
[YYYY-
MM-
DD]

[Payment 
Method] [Paid/Pending]

Total $[Total 
Due]

$[Total 
Paid]

This payment receipt template is designed specifically for installment payments, providing clear and
organized documentation of each transaction. It helps both payers and recipients track payment progress
efficiently. Ideal for businesses and individuals managing payment plans.

Payer Signature
Recipient Signature

Thank you for your payment.
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