Monthly Purchase Order Report by Department

The monthly purchase order report by department provides a detailed summary of all purchase orders
processed within each department for the month. This report helps track expenditure, monitor procurement trends,
and ensure budget compliance across organizational units. It is essential for effective financial planning and
operational transparency.

Department :lgmber Date Vendor Description ﬁjrgc;;)nt Status
Finance 55)2'3 41 (Z)g24'06' 8?098 upplies Printer cartridges 540.00 Approved
m s | el 0% TechWorld ';:pplg’c‘;mems 5,800.00 Approved
Marketing 5&372 ?224'06' E[igtDesigners Brochure printing 1,250.00 Pending
Operations (F))(()-)2-389 $824'06' SuperEquip Maintenance tools 740.50 Approved
HR 5002'395 3224'06' 82“_"63“9""65 Onboarding kits 380.00 Rejected

Total @ 8,710.50
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