
Maintenance Order Form
Efficiently manage your tasks with this maintenance order form sample featuring a detailed checklist. It ensures all
necessary maintenance activities are documented and tracked for optimal equipment performance. Simplify your
workflow by using this comprehensive and easy-to-follow form.

Order Details

Order No. Date

Requested By Department

Assigned To Location

Equipment/Asset

Serial/Asset No.

Maintenance Checklist

# Task Description Completed Notes

1 Visual inspection for leaks, cracks, and corrosion

2 Check fluid levels (oil, coolant, etc.)

3 Lubricate moving parts as per schedule

4 Inspect and tighten electrical connections

5 Clean filters and vents

6 Test safety systems and alarms

7 Review previous maintenance records

8 Other (specify): 

Additional Notes

Enter additional comments or observations here...

Completion & Acknowledgment

Maintainer Name Date

Signature Supervisor Approval
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