Daily Sales Contact Log Form Sample in Excel

Keep track of your interactions efficiently with this Daily Sales Contact Log Form sample in Excel. Designed to organize sales calls and follow-
ups, it helps improve customer relationship management. Easily customizable, this form ensures all sales contacts are documented for better

analysis and reporting.
Sample Log Form Fields
Salesperson Customer Contact . . Follow-up
Date Name Name Method Discussion Summary Next Steps Date Status
2024- Discussed new product Email product .
06-20 Jane Doe Acmre Corp | Phone offering brochure. 2024-06-22 | Pending
2024- . . Sent price quote, awaiting | Follow up via Awaiting
06-20 John Smith Beta LLC Email fedback. phone. 2024-06-25 Reply
How to Use

1. Download the Excel template.
2. Enter the details for each sales contact daily.

3. Update the status as you progress with each customer.

4. Use filters to analyze performance and follow up effectively.

Tip: Save the Excel file regularly to maintain an accurate sales record.
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